March 4, 2002

TO:
All ACAPAE Members

FROM:
Dash Gupta

Sub:  Meeting minutes of 2/26/02

We had a meeting on 2/26/02 and following were present: 

1. Darshan Gupta  

2. Jim Shiue 

3. Shing Fung  

4. Parminder Ghuman    

5. Chopo ma 

6. Ledia Lee

7. Sharon Wong 


Highlights of items discussed:

1. APA heritage month celebration in May 2002

a. Dash reserved the Rec. Center for luncheon on 5/15/02 and paid the deposit of $50.00.  Following items need to be finalized:  




SERVICE






RESPONSIBILITY

1. Services required from GEWA




2.
Speaker (David WU or Elaine Chou)


Jim/Sharon



3.
Flier






Shing

4. Indian Food 





Dash

5. Tickets from office depot



Dash




6.
Plaques






Tiki





7.
Entertainment





Dash



b.
Tiki reserved the B-8 Auditorium for cultural program on 5/16/02.  Following items need to be finalized:

1. Canteen service for storing the food and warming.
Shing

2. Flier




3.
At least two cultural program groups from preferably Thai, Vietamese, Jamanese drummers, Punjabi Bhangra etc.  Review embassy videos.  




4.
Poster






Shing/Chopo





5.
Escort and security issues.  




6.
Food



c.
Proposals were made to start the kick-off meeting in the first week of May and a sort of seminar (panel type).  Jim to look into this and talked to Mark in code 500.  Sharon stated that she will send e-mail to John Duong for the white House initiative and Jim will follow-up.  



2.
Response to the Action Plan (AP) to address issues raised by APA employees:

a.
AP was further discussed and it determined that the AP does not provide the details.  It was also determined that AP does not address all the recommendation the way it was presented.  Therefore, it was decided to send a list of questions to Dillard so that he may answer them at our next meeting on 3/6/02 or 3/12/02. The list of questions is as follows:  


1.
If AP has been formalized. If so, how this plan effectively address all our issues presented to the CD at our last meeting in 6/01. If not, is there any problem. (We feel that the plan does not provide details nor addresses our concerns the way they were presented). 

2. Update on APA coordinator position.  His roles/responsibilities and interaction with Sharon’s Office.  What is the follow-up plan after the pilot period?

3. Update on APA distribution list.

4. Deposit procedure for Rec. Center and/or reimbursement.

5. Reimbursement of out-of-pocket expenses.

6. Update on APA website.

7. Any other Questions.

